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Customer Editor: Creating a Donation Event

* The Donation Editor purpose is to create events and track donation for a specific charity at the Till.

* A unique charity item must be created in Product Manager and then attached to each Donation Event.

* The charity item is used to track the transactions that contain donations and record the amounts of donations for an event.

* The Donation Editor will track how much has been donated for each charity and will display it under the Current Balance and Total

Balance to display on the screen within the editor.

1. Select the Product Management icon. D¢
* All Charity barcodes must be created in ‘ ‘ ‘ ‘ el ‘ ‘
Product Manager first. pssociaes iovertory | Cash  TAppes Product security siies

2. Select the Product Manager function button. | Fvres

& Product Manager

Batch Editor Category Editor Department Editor Fineline Editor Label Program
S

&% Wholesaler Catalogue Manage

& Customer Editor

@ Promo Manager

PTSTR/ TILL MANAGER
DRUG STORE

123 - ANY STREET
CITY, ONTARIO

(416) 987-1234

2] HelpBot
What can | help with?

Ask HelpBot

Promo
Manager

propele
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Product Manager: Creating a Donation Bar Code

Select the Add F5 button.

Select the Generate Bar Code button.

Type the Report Description.
This is a detailed description of the product that will appear on the
reports.

Type the POS Description.

This is a short description of the product.

This description appears on the customer’s Till receipt.

Be brief in the description; the space in this field is limited to 22
characters.

Type the Fineline code.

It is important the products are put into the correct Finelines for
reporting.

You may create a new fineline for Donations, ensure that the
proper Category is attached to the new Fineline.

Type the Vendor code.
This is the code for the Vendor of the product.
You may need to create a new vendor code for the charity.

Select the applicable Tax boxes.
These are the taxes that will be applied when the product is sold at
the Till.

10. Select the Add button.

Bar Code |47000000003
Wendor Item Number I— Generate Bar Code

Report Desciiption [LOCAL SOCCER TEAM
POS Description [LOCAL SOCCER TEAM

Size
LOM =
Fineline |DO -]
Linked Item | d
Price Method |1 - Regular Retail LI
Regular Hetail'U.DU Break Qty |1 Special Price I 0o
Wendor “:HA -
Target Margin |0.00 Case Oty |1 [~ Purchase By Case
Regular Cost |0.000

Min. On Hand Qty: |0 May. On Hand Oty |0

Taxes

[~ HST13% [~ HSTS%

Add Apply LCancel

o Selecting on the Look-up button[=ldisplays a list

of Vendor names and Vendor codes.
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Product Manager: Creating a Donation Bar Code

11. Select the Sales Parameters tab.

| & Product Manager = (m] X
12. Select the drop—down button ﬂ to select the Bar Code [47000000003 Fineline [DO |  HeportDesc. [LOCAL SOCCER TEAM
. . ‘ I ctive?[res  ~ Desc. [LOCAL SOCCER TEAM
Purchase Price Required? to be Yes L o e
. . | CODE 2 Price Group | Phase 0w No - CreatedBy Ti?  No Number Of Products 185
DIN Linked Item - Loyalty Points |0 Created  (Tue) Nov 25/2025 16:37.51
13' SeIeCt the drop_down button ﬂ to SeIECt the ; Case UPC Size j - uoM 3 Modified  [Wed) Nov 26/2025 9:11:57
Purchase Price Required? to be No. ‘ Last Sad
Activated  (Tue) Nov 25/2025 16:37.51
14 . Se I ect t h e d ro p —d own b u tto n ﬂ to se I e Ct t h e I nv. General | Sales Hisluy Purchasing Parameters | General Parameters | Promo | Bundles | Product Filters/Labels 1 Controlled Products 1 Rentals 1 3d Paity |
Control Status to None. Minimum Customer Age |0 Magimurn Purchase Oty. |0
Reference Required? |No - Package Weight |0.000
15. Select the Save F7 button. Puichase Piice Required? | Yes - ||nv, Control Status [None -l I
16. Select the close F10 button. Purchase Qty. Required? |No A Exclude From G.W.P. Calculation |No h
Sales Time Restrictions | - Discounts Allowed | Yes - Commission Item [No -
Payment Restrictions ZI Promos Allowed | Yes i Commission |0.00
Family Codes Is A Coupon? [No - Commission Brand El Percent
Retum Allowed | Yes h Individual Scanning |No - Manual Tare Required|No -
Require Customer |No ») Tawable Size |0.000 Online Item |No -
Taxes Comments
[~ HST13% [~ HSTS%
Legend

HELF | PREVIOUS | NEXT | DELETE | ADD | FIND | SAVE | LABEL | PRNT | CLOSE )
F2 F3 F8 F9

Fl F4 FS Fé F7 F10
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Associates: Creating a Donation Event

1. Select the Associates icon.
* The function buttons that appear are related to the Associates
Application bar.

2. Select the Donation Editor function button.

3. Select the Add button.

Favorites

# Product Manager

Accounts

% Wiolesoler Catalogue Manager

& Customer Editor

(%) Promo Manager

PTSTR/ TILL MANAGER
DRUG STORE

123 - ANY STREET
CITY, ONTARIO

(416) 987-1234

B HelpBot
What can | help with?

Ask HolpBot

propele

| Total Balance

4 First 4 Previous » Next bl La{: < Add IDelele [E Detail 2 Refresh Search By |Cade -| Search Text
Code Charity Name
Registered Charity Number Contact
Start Date |(Tue ) Nov 2672025 16:40-57 EndDale |(Tue ) Nov 252025 16.40.57

Charity ltem Bar Code Default Charity Value 1000 00 2 Charity Receipt Value 0.00 7

Current Balance Total Balance

[P | ooe

Help (F1) Excluded MOPs
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Associates: Creating a Donation Event

*® N o Un ok

10.

11.

12.

13.

14.

Type the Code for the Charity event.
Type the Charity Name.
Type in the Registered Charity Number.

Type in the Contact name of the Donation event.

Select the Calendar button for the Start and End field.

This field sets the start date and end date for the
promotion to begin.

Select the Month.
This is the month that you want the charity event to start.

Select the Date.
This is the day of the month you want the charity event to
start.

Select the Look-Up [-] button to select the Charity Item
Bar Code.

This is the bar code that you created in Product Manager
for the charity group.

Type the Default Charity Value.
The till will prompt for the value entered here; however,
customers may donate any value they chose.

Type the dollar amount for a Charity Receipt Value.
This is the amount that a donation needs to be so that you
can provide the customer with a receipt.

Select the Add button.

& Donation Editor
Code

& Add Donation

| Description | Total Balance

Code SOCCER
REegistered Charity Number 123456

Start Date |(Wed) Nov 26/2025 00:00:00 [Ehg

Charity Name LOCAL SOCCER TEAM
Contact JOE SMITH

End Date |(Wed) Dec 31/2025 23:59:59 @~

Charity ltem Bar Code 47000000003

[7\ Default Charity Value 200 Charity Receipt Value 0.00:%

Add Apply Cancel

Code

Registered Charity Number
Start Date

Charity Item Bar Code

Current Balance

Help (F1)

Excluded MOPs

Charity Name
Contact

Tue ) Nov 25/2025 16:40:57

End Date |(Tue) Nov 25/2025 16:40:57
Default Charity Value | 1000.00 7 Charity Receipt Value

Total Balance

Parameters Close

o Multiple charity events can be active at the same time.
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Associates: Creating a Donation Event

& Donation Editor -
[ | Description | Total Balance
CANCER CANCER SOCIETY 13.00
FOODBANK HARVEST FOOD BANK 29.00
15. Select Exclude MOPs button. — — —
I4 First 4 Previous » Nexi »|lasi <-Add X Delete [FDefaill 2 Refresh Search By Code - Search Text
Code SOCCER Charity Name LOCAL SOCCER TEAM
Registered Charity Number ABCD1234 Contact JOE
Start Date [(Mon) Jan 01/2024 00-00.00 B-| End Date [(Wed) Jan 31/2024 235959 B-|
Charity ltem Bar Code 47000000008 . Default Charity Value 2.00[7] Charity Receipt Value 10,0017
Current Balance  0.00 Total Balance 0.00
Help (F1) Parameters Close
& Donations Excluded Methods of Payment X
Available | Selected
. . Code
16. Select the MOPs you would like to exclude from the Donation prompt CASH US FUNDS
H CHEQUE REWARDS
at the Till. e o o
MSTCARD GIFT CRT
17. Select the Add button. AVEX
Seer
18. Select the OK button. DEBIT
19. Select the Close button. e B
US FUNDS
<< Remove All
REWARDS
|
|

Cancel
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Associates: Creating a Donation Event

& Donation Editor =

20 SEIeCt the Parameters button. Code | Description | Total Balance
21. Select the parameters for the donation:
* Donation Default Value — this determines the default

donation value that will be used when creating new

donation events. & Donation Parameters
* Include Customer Value Option — determines if the @ Dontions Enabled

Till donation amount screen displays an option for S - :

. @ Include Custom Value Option

rounding up the total sale value to the next nearest T T e T

dollar to be used as the donation amount. 8 include Round Up To Nearest 5 Dolars Option
. Include Round Up tO Nearestl 5 Or10 DO”ar @ Include Round Up To Nearest 10 Dollars Option

. i i ) 7= . This determines if the Till donation amount screen displays an option for rounding up the
Options — determines if the Till donation amount [l e e =

Checked = Round Up option will display (Default)

screen displays an option for rounding up the total First 4 Previous » Next b fext
sales value to the nearest 1, 5, or 10 dollar increments

to be used as the donation amount. Regleterad Gharty Numbe) —
Start Date |(Tue) Nov 25/2025 16:40:57 End Date |( Tue ) Nov 25/2025 16:40:57
22. Select the Close button. Charity ltem Bar Code Default Charity Value | 1000.00 3 | Charity Receipt Value | 000 3
Current Balance Total Balance
23. Select the Close button.
Help (F1) Excluded MOPs Close

© 2021. McKesson Canada, All rights reserved. The Information contained in this document is proprietary to McKesson Canada.



Till Application — Processing a Donation at the Till

Now that you have created the Donation Event, let’s take a quick look at how it will work at the till.

—— —— 3
14.68

1. Scan the customers purchase into the Till. p ro pe '

If you typed the bar code, press the ENTER key on TYLENOL ARTHRI PAIN EZ18
the keyboard to complete the entry. — — e ——

7 Beasaisiear TYLENGL ARTHRI PAIN 125

1@ 12.99

@[ ; )

2. Press the cash F1 key payment.

* Be sure to tell the customer the total of the sale (e.g., in
our example, the total amount owing with rounding is
514.68).

* The Till will automatically round up or down the total
sale to the nearest five-cent increment.

3. If multiple donations are running at the same time, you
may be prompted to highlight the desired charity and p r 14.68

press Enter. Please Select A Charity

13:05

MS ONTARIO

TYLENOL ARTHRI LOCAL SOCCER TEAM 19
CANCER SOCIETY
TOTAL ITEMS
1.69

F1 - Continue

Esc - Exit 1305

= £ E E B E B BB O
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Till Application — Processing a Donation at the Till

4. Select the amount that the customer would like to donate, and

press Enter. ro pe ' ‘ 22.01

¢ The TI” may be set up as fO”OWQd.' Would the customer like to make a donation tom
e Asetvalue i.e., 5200 FRIZZ EASE WEIGHTLI LOCAL SOCCER TEAM 1@ 14.49

* A Custom Amount — if selected enter the Custom dollar Urcrio TS r— 2
amount at the bottom of the screen. e Round p b5 hearest 10 doers wo | TomLTER
* Round up to the nearest dollar.
*  Round up to the nearest S5 dollars. P
* Round up to the nearest 510 dollars. 5"“; ':'_"::':::::‘“::“’““‘
5. The Till screen will now include the value of the donation entered. Esc - Exit
* The donation will be included on the customer's receipt. e

- -
6. Press F1 once selection is made. Q - - - - - -

Wednesday o € H 019 On Has

7. Type the Amount given to you by the customer.
. .
* The amount can be entered in three different ways: '
- It can include the decimal place followed by two zeros (e.g., r o p e 27-01
20. 00). CASH Payment Selected JNCLUDED ]
; . Amount EEXTT Before Rounding | 27.01
- It can include the decimal place and no zeros (e.g., 20.). FRIZZ EASE WE = = T =
- It can be entered with no decimal places and two zeros (e.g., B Enter - When Done G (.
2000). Donation Esc - Exit 500

* Ifyou use any one of these three methods, the Till will accurately
record the dollar amount (e.g., 520.00).

8. Press the ENTER key on your keyboard.
* The CHANGE DUE value is the amount to be returned to the i osize
customer. ) b
* The CHANGE DUE will appear for a total of five (5) seconds. w g = L H o w
* The Till Receipt printer will print the customer receipt.

* The change drawer will also open.
* After five (5) seconds, the Till Screen will reset.

fednesday
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Associates: Generating Reports for a Donation Event

3.
4.

11

You may also generate a report from the Donation Editor.

This report will display all the transactions that contain a donation including a dollar value and totals for the date range of the current

event.

Select the Associates icon. -
The function buttons that appear are related to the Associates

Application bar.

Favorites

Select the Donation Editor function button. 8 oo

£ Master Parameters

Accounts
2 N N
Loyalty Loyalty
Employee Editor Promssaey Postal Codes

Vendor Editor

Customer Editor
5

& Product Monager

% Wnolesaler Catalogue Manages

PTSTR / PTS SUPPORT PTS SUPPORT
DRUG STORE

123 - ANY STREET
CITY, ONTARIO
(416)987-1234.

] Helpot
‘What can | help with?

Ask HelpBot

unni

Email
Editor

Tax Exemption
Matrbx

propele

Select the Charity you would like to generate a report for.
Select the Detail button.

4 First 4 Previous b Next b| Last <pAdd X Del @ Detail Refresh Search By Code ~ Search Text
Code SOCCER Charity Name LOCAL SOCCER TEAM
Registered Charity Number 123456 Contact JOE SMITH
Start Date ((Wed) Nov 26/2025 00:00:00 - End Date |(Wed) Dec 31/2025 23:59:59 8-
Charity ltem Bar Code 47000000003 Default Charity Value 2003 Charity Receipt Value 0.00:5
Current Balance 500 Total Balance 500
| Help (F1) Excluded MOPs Parameters
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Associates: Generating Reports for a Donation Event

5. Select on the Print button.

& SOCCER {LOCAL SOCCER TEAM) Donation Total: $5.00 - Nov 26/2025 00:00:00 to Dec 31/2025 23:59:59 x

Transaclion Dale | Transaction # | Amount | Bar Code

Nov 26/2025 09.26.01 1638 5.00 47000000003

If you have used this event for an older date range, you can
select the Load History button to view all donations made
from previous and current events.

First 4 Previous » Next Pl Last

6. From the preview screen, select the Print icon.

 Report Viewer (CAUsers\grifo\AppData\Locah Tema)\ 1 EmpC63s)

(Wed) Nov 2672025 . Page 1
Donation Editor Report

SOCCER LOCAL SOCCER TEAM

Start Date: 11/26/2025 12,0000 AM
End Date 12/3172025 11:59.59 PM

Contact JOE SMITH

Registered Chanty Number 123456

Transaction Date Till# _ Transaction # Donation Amount Bar Code
Nov 26/2025 026 01 AM ] 1638 500 47000000003
Total Donation Amount 5.00
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